Forum Business Media Ltd
T/A The Regional Training Agency
4th Floor, 3 Shortlands, Hammersmith,
London, W6 8DA
t: 020 8243 8704
e: rta-training@forumbusinessmedia.co.uk
w: www.rta-training.co.uk

The Eﬀective School
Examinations Oﬃcer in
Special Schools and PRUs
Getting ready for 2019/2020: Updates, Planning and Policies
Amongst invaluable networking opportunities you will also beneﬁt from:
•
•
•
•
•
•

Reviewing 2018/2019: sharing strengths, opportunities, weaknesses and threats
JCQ changes for 2019/2020: understanding the implications for Examinations Officers and
SEND students
Hints and tips for Examination Officers in Special Schools and PRUs
Other qualifications and exam types
Sharing best practice
Planning for the 2019/2020 academic year

24th September 2019
19th November 2019

London
Manchester

Novotel London West
Central venue

This is such a useful course as
Specials & PRUs face diﬀerent
challenges from mainstream.
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In the current climate of continuing change in external examinations and scrutiny of qualiﬁcationsystems,
Examinations Oﬃcers in all schools play a pivotal role in ensuring that any changes are integrated switily
and fully into their practice in school.
This interactive event will provide essential and practical guidance on the management and
administration of school examinations in Special Schools and Pupil Referral Units (PRUs). It will also
address any changes which may occur as the year progresses, as well as good practice in examination
management. There will be ample opportunities to discuss issues with the experienced, lively trainer.

DRAFT AGENDA
9:30-10:00
10:00-10:45

10:45-11:15

Registration and refreshments
Reviewing 2018/19 and planning for 2019/20
• Identifying strengths, opportunities, weaknesses and threats
• Identifying things that will be ongoing and embedding practice
•
•
•

11:15-11:30

11:30-12:45

•
•
•
•

12:45-1:45
1:45-2:30

2:30-3:00

3:00-3:30
3:30-3:45

•
•
•
•
•
•
•
•

Changes to the Examinations System: an overview
Update on the ICE booklet for 2019/20
Understanding the implications for Examinations Officers
Planning and preparing for the changes
Mid-morning refreshments
Changes to the terracotta booklet: what’s new for 2019/20?
What’s new in Access Arrangements?
Ensuring the necessary evidence and documentation are in place
Training and awareness-raising for all involved
Hints and tips for Examinations Oﬃcers in Special Schools and PRUs
Lunch
Sharing best practice in…
Contingency planning – ensuring compliance and eﬀective outcomes for your centre
Preparation for the JCQ inspections
Exam policies
Other qualifications and exam types
On screen tests – how to prepare
Obtaining the necessary information and set up
Successful implementation
Planning for a smooth year ahead… as best as you can!
Watertight Invigilation – Recruiting, retaining and training your team
Rooming and timetabling logistics
Open Forum: Your questions answered
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Very valuable and relevant
Wendy Bell has extensive experience in the examinations environment through
her role as Examinations Officer in several secondary schools. She was a
Regional Support Manager at AQA for 8 years providing support to Examinations
Officers across South and Central England. Her role at AQA included the
coordination, planning and delivery of the national programme of training for
newly appointed Examinations Officers. She was a regular presenter at QCDA
events for Examinations Officers. Prior to joining AQA, she worked for a
number of years as the Examinations Officer at John Bentley School and
previously at George Ward School. Recently she has been providing support and
training to new Examinations Officers in a secondary school in Bristol and in a
special school. She has also worked at a secondary school in Reading providing
maternity cover for the Examinations Officer.

The Eﬀective School Examinations Oﬃcer in Special Schools and PRUs
This course is just £259.99 + VAT per person - we offer discounts for multiple bookings so please contact us
for prices: t: 020 8243 8704 e: rta-training@forumbusinessmedia.co.uk w: www.rta-training.co.uk

Please book me a place on The Effective School Examinations Officer Seminar 2019
Novotel London West, London| 24.09.2019 |£259.99 + VAT = £311.99 Total PRODUCT REF: 952302/3890
Central Manchester, Venue TBC | 19.11.2019 |£259.99 + VAT = £311.99 Total PRODUCT REF: 952304/3890
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At RTA we have exciting new products and training events in your sector that we think you might like to hear about. We will use your information to send you details
about these new services relevant to your interests and role. We will treat your data with respect and will never share your information with third parties. You can
stop receiving these updates at any time. Let us know if you would prefer not to receive these messages by email by telephone
by mobile
Terms and conditions: Where a discounted price is offered for early booking, the discount will only apply to bookings paid for by the date specified on the booking form. Failure to make
payment by the specified date will mean that the full price of the seminar is due. Venue details: will be made available on our websites (www.forumbusinesstraining.co.uk or
www.rtatraining.co.uk) at least one month before the event. Non-Attendance: is subject to the full cost of the event. Cancellations: if you wish to cancel your booking and there are more
than 28 days prior to the event, then a charge of £90.00 + VAT per delegate will apply. If you cancel within 28 days of the event a 100% charge will apply (even in cases such as Short Notice
Ofsted Inspections, inability to book the time off work, inclement weather or travel disruption). Requests to cancel must be made in writing (i.e. email, letter or fax). These cancellation terms
also apply to all last-minute bookings. We reserve the right to cancel the training course with 10 working days’ notice (a full refund will be made where payment has been received). Transfer
to an alternative event: If you are unable to attend the event you originally booked for, you may transfer to an alternative event. A transfer charge of £60.00 + VAT per delegate will be
charged in addition to the cost of the event in all instances. Getting to the event: Forum Business Media Ltd does not accept liability for any transport disruption or individual transport delays
and in such circumstances our normal cancellation terms and conditions apply. All transport costs (including car parking) and any overnight accommodation costs are the delegate’s
responsibility to arrange and pay for. Substitute delegates: if you are unable to attend, but would like to send a substitute participant, please notify us before the event. Content and venue:
for reasons beyond the control of the organisers, it may be necessary to alter the course content, timing or venue. Content delivered on the day will reflect the latest information available.
Please note, The Regional Training Agency (RTA) was acquired by Forum Business Media Ltd in June 2015. They continue to trade as RTA Training from our London office. Cheques and
remittances should be made payable to Forum Business Media Ltd.

